National Taipei University of Nursing and Health Sciences

 Application Form for Certificates of Attendance
Created on November 18, 2013
	Application Procedure
1. In Person
(1) Fill out this application form and prepare a front-and-back photocopy of the National ID. 

(2) Submit the NT$100 processing fee at the automatic pay station outside the Cashier Division of the Office of General Affairs. 

(3) Submit this application form, the ID photocopy, and the receipt to the Office of Registrar in the Office of Academic Affairs. The certificate of attendance will be delivered in 1 week. 

2. By Post
(1) Fill out this application form and prepare a front-and-back photocopy of the National ID.

(2) Purchase a postal money order from a post office with the header National Taipei University of Nursing and Health Sciences for an NT$100 processing fee. 

(3) Mail the application form, ID photocopy, money order, return postage, and an envelope (B4 size) to the Office of Registrar, Office of Academic Affairs, National Taipei University of Nursing and Health Sciences, 365 Minde Road, Beitou District, Taipei 112. 

(4) After the request form is received and processed by the Office of Registrar, the requested document will be mailed to the applicant.
3. Note: Only the students that have attended courses at the National Taipei University of Nursing and Health Sciences for a minimum of one full semester before withdrawing can apply for certificates of attendance. These certificates are not available for students without approved admission. 

	Department

Division/Section

Class
	

	Name
	
	Cell-Phone
	

	Address
	□□□-□□

	Date of Withdrawal (mm/yyyy)
	
	Date of Application (mm/dd/yyyy)
	

	Cashier Division:

	Office of Registrar:

	Dean of Academic Affairs:


· Fee standards are managed in accordance with the decisions confirmed in the administrative meeting on October 18, 2006.
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