National Taipei University of Nursing and Health Sciences

Mandarin Transcript/Ranking Request Form
Requesting Procedure
1. In Person
1) Submit the total payment required for the requested documents at the automatic pay station outside the Cashier Division of the Office of General Affairs to receive the documents. 
2) If the documents are not printed or require special production, take the payment bill to the Office of Registrar in the Office of Academic Affairs to receive them. 
2. By Post
1) According to the total payment required for the requested documents, purchase a postal money order with the header: National Taipei University of Nursing and Health Sciences. 
2) Mail the application form, postal money order, and return postage and envelope (B4 size) to the Office of Registrar, Office of Academic Affairs, National Taipei University of Nursing and Health Sciences, 365 Minde Road, Beitou District, Taipei 112. 
3) After the request form is received and processed by the Office of Registrar, the requested documents will be mailed to the applicant. 
3. Note: Transcripts and rankings are separate documents and must be separately requested if both are needed. 
Types and Fee Standards of Academic Documents
	Type
	Name
	Fee Standards (NT$/copy)
	Note

	Degree Certificate
	Stamped photocopy of the Mandarin graduation certificate 
	10
	Please verify the photocopy of the certificate on your own.

	Grade-Related Documents
	Semester transcript 
	20
	Current students only; after photocopying the transcript, please prepare the original version as verification for the stamping request. 

	
	Mandarin annual transcript 
	20
	After photocopying the transcript, please prepare the original version as verification of the stamping request.

	
	Semester academic ranking (class)
	20
	Current students only; after photocopying the ranking, please prepare the original version as verification for the stamping request.

	
	Semester academic ranking (year)
	20
	

	
	Annual academic ranking (class)
	20
	After photocopying the ranking form, please prepare the original version as verification of the stamping request.

	
	Annual academic ranking (year)
	20
	


Request Form
	Applicant Information

	Student ID:                     Name:                                                      

National ID:                     Date of Birth (mm/dd/yyyy):                                   

Contact Phone:                           

	Status

	( Current Student (Class:                    )

	( Graduate 

-School System: ( Vocational School ( 2-Year Junior College ( 3-Year Junior College           
( 5-Year Junior College ( 2-Year Technical Institute ( 4-Year Technical Institute ( Research Institute
- Month/Year of Graduation (mm/yyyy):                   

	Current Students Only

	· Semester transcript:         copy(ies); 
   NT$       
· Semester academic ranking (class):         copy(ies); NT$       
· Semester academic ranking (university/department):        copy(ies); 
NT$       
	· Annual transcript:         copy(ies); NT$       
· Annual academic ranking (class):         copy(ies); NT$       
· Annual academic ranking (university/department):
        copy(ies); NT$       
· Stamped photocopy of the Mandarin graduation certificate:         copy(ies); NT$       

	Total: NT$                  
	Cashier Division Stamp/Signature:


